WARSOP PARISH COUNCIL
Town Hall, Church Street, Market Warsop, Mansfield, Notts. NG20 OAL.

MINUTES of the Human Resources (HR) Committee held on Thursday, 03 July

commencing at 6.00pm at Warsop Town Hall.

Members present: Clirs Hughes, Bonsall, McGuinness

In attendance: The locum Clerk, Clir Hardy (not member of this committee and not voting.)

Agenda Agenda item title
no

Action

maximum)
There was none.

Public Forum: to receive questions and comments from residents of
the village on any matter relating to items on this agenda. (15 minutes

HR-25-01 | To note apologies for absence.
ClIrs Sorrell and Stephenson had given their apologies.

HR-25-02 | To receive any declarations of interest in accordance with the

requirements of the Localism Act 2011 and consider any
dispensation requests received by the Clerk
There were none.

HR-25-03 | To consider if any items on the agenda require the exclusion of public
and press under the Public Bodies (Admission to Meetings) Act 1960
during the consideration of items of business as publicity would be
prejudicial to the public interest because of the confidential nature of

the business to be transacted.
None.

HR-25-04 | To receive the minutes of the previous HR Working Group Meeting and

resolve to sign these as a true record of the meeting(s).

recelved and signed as a true record of that meeting.

a) Minutes of HR Working Group Meeting on 23 April 2025
The minutes of the HR Working Group Meeting on 23 April 2025 were

HR-25-05 | To note the committee’s Terms of Reference as approved by Full

Council 23 June 2025.
The committee noted its Terms of Reference.

HR-25-06 | To elect a vice chairperson for this committee.

committee.

The committee elected Cllr Bonsall to be the vice chairperson of this

HR-25-07 Events and Liaison Coordinator:
for an Events and Liaison Coordinator.

in some detail and agreed on a final version.

a) To consider the draft person specification and job description

Members considered the draft person specification and job description

Clerk to finalise
version and
send to Full
Council to note.
Clerk to
advertise role
once noted by
Full Council.
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b) To consider a pay scale on the NJC national Scale for the Clir Hughes to
Events Coordinator post to be advertised at and recommend to draft advert
F&GP committee.

There was no F&GP committee that evening.
The committee agreed for the post to be part-time for 18 hours per
week paid at NJC SCP 13-17 - £14.60-15.58 per hour.

c) To consider a suitable time scale for advertising, shortlisting
and interviews to be incorporated in the adverts for the post.

The committee agreed a closing deadline of midnight 24 August, with
interviews being held 4th and 5th September.

d) To agree the wording of the advert.

Cllr Hughes volunteered to draft the job advert.
e) To agree where to advertise the post and approve any
expenditure required.
The committee agreed to advertise the role on Indeed, the
Nottinghamshire ALC website, the council’s own website and social
media. None of the chosen methods should incur a cost.
HR-25-08 | Parish Clerk/RFO: Clerk to draft

a) To consider the draft person specification and job description | &2
for a Parish Clerk/RFO. reflect the

Members considered the draft job description in some detail and Eﬁg‘;ggme”ts of
agreed on a final version. description and
the advert.

b) To consider a pay scale on the NJC national Scale for the Parish | Clerk to finalise
Clerk/RFO post to be advertised at and recommend to F&GP send to Full
committee. Council to note.

There was no F&GP committee that evening. ELTQE.‘; role
The committee agreed for the post to be part-time for 15 hours per once noted by
week paid at NJC SCP 24-28 £17.79 - £19.66 per hour. i gggggg-m

c) To consider a suitable time scale for advertising, shortlisting draft advert.
and interviews to be incorporated in the adverts for the post.

The committee agreed a closing deadline of midnight 24 August, with
interviews being held 4th and 5th September.

d) To agree the wording of the advert.

Cllr Hughes volunteered to draft the job advert.
e) To agree where to advertise the post and approve any
expenditure required.
The committee agreed to advertise the role on Indeed, the
Nottinghamshire ALC website, the council’s own website and social
media. None of the chosen methods should incur a cost.
HR-25-09 | To agree and note the date and time of the next F&GP Committee Local

meeting.

Government Act
1972, Sch 12,
p10 (2)(@)
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The date of the next meeting would be after the interviews for both
posts had been completed and before the agenda to full council in
September needed to go out.

Signed:

Chair person
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