
Item 2025-99 

Report from the Clerk – October 2025 

 The External Audit queries were addressed and the conclusion of audit 
received and posted, as per requirements. 

 The urgent tree works at St Peter & St Paul are scheduled in for the 5th and 
6th November. The Clerk has been in contact with the warden to confirm this. 

 The Clerk will be working on any new policies that are required and 
considering any necessary updates to existing policies. This will be ongoing. 

 The Clerk will be working on the budget next month and considering 
comments from the Internal Audit Report. She will make recommendations 
for improvements soon. 

 The next edition of Warsop Parish News is well underway, with thanks to the 
new Events & Liaison Co-ordinator and Cllr Hardy  

 A new laptop will be ordered for the Events & Liaison Co-ordinator so that she 
is able to work at other venues/home. The new Administrative Assistant can 
then use the Events PC in the Parish Office. 

 The Events & Liaison Co-ordinator has assisted a member of the public with 
printing Electoral register forms. The Clerk was in contact with a resident who 
is housebound and needed advice from Citizens Advice. She also met an ex-
Parish Council employee regarding an uncashed cheque payment. 

 The Events & Liaison Co-ordinator has made a great start in organising 
Winterfest, has visited the venue and is in contact with stall holders etc. 

 The Events & Liaison Co-ordinator is in the process of setting up a Facebook 
‘page’ to make notices and news items for visible and shareable. 

 The Clerk has been in contact with the County Councillor regarding 
Remembrance 2025 (including a £1,000 grant towards the road closure fees) 
and funding opportunities coming up at Nottinghamshire CC. Also reported a 
complaint about the state of the roads (Sherwood Street & Church Street) 

 The Clerk has been working on re-coding on Scribe (accounting) to ensure 
that the reserves, cost centre balances and budgets all match the spreadsheet 
that has been used previously. 

 The new website is live and is being updated by the Events & Liaison Co-
ordinator - Warsop-pc.gov.uk The old website domain and hosting fees have 
been paid. The Parish Council will cease to pay for the maintenance of the old 
website. Data is being transferred over gradually. 

 The Clerk recommends that the Parish Council establish an earmarked reserve 
for ‘Repairs and Maintenance’. This would replace monies placed in the 
contingency fund for trees etc. It would cover expenditure required for the 
car park and public toilets. To be tabled at the budget meeting.  

 Recruitment is underway for an Administrative Assistant for 8 hours per week 
on Mondays and Wednesdays 

 Discussions are taking place regarding relocating the Parish Office to be more 
accessible or applying for funding for a lift. Building works are due to 
commence at Lifespring soon. 



 The Events & Liaison Co-ordinator has attended a QNUK Level 2 Award in 
Safeguarding & Protecting Vulnerable Adults. The Clerk attended the same 
award for Children & Young People. 

 Th Clerk attended the annual ‘Scribefest’ on 9th October, covering Annual 
reporting changes, AGAR assertions, procurement, Digital & Data Compliance, 
LGR etc. 

 The Clerk has signed up to attend a training session on Website Accessibility 
compliance for the AGAR assertion next year 

 The Clerk and Events & Liaison Co-ordinator have signed up to attend a 
webinar on ‘Martyn’s Law’ for large events 

 NALC Civility and Respect Pledge - The Clerk is putting together information 
regarding the Parish Council signing up. To be considered in a meeting soon. 


